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Hwéng dan Giao dich ¢6 phiéu chwa niém yét tai OCS (QLSCD)
Danh muc:
A. Chuyén nhwong cb phan
B. Thay ddi théng tin nguwdi s& hiru
C. Cép lai s6 cb ddng do bi mét, rach nat
D. Chi tra cb tirc

E. Mua cb phan tang vén

A. Chuyén nhwong cd phan

1. B6i véi C6 déng la cd nhan:
o Khach hang dién vao cac gidy to& sau:
- Pon dang ky chuyén nhwong cb phan (03 ban)
- Hop ddng chuyén nhwong cb phan (01 ban)
 Khach hang xuét trinh cac loai gidy t& kém theo nhw sau:

- CMND/HC con hiéu lwc (ban photo va ban gbc dé dbi chiéu)

S6 cb déng hodc Gidy xac nhan sé hivu C6 phan (ban gbc)

Gidy Uy quyén c6 xac nhan cta co quan c6 tham quyén (néu co)
- Céac gidy to phap ly khac lién quan dén viéc chuyén nhuong (néu cé)
e Sau khi OCS nhan dwoc hd so hop 1& sé tra lai Khach hang 01 ban “Pon ddng ky
chuyén nhuong cé phan” cé xac nhan ciia OCS
e Luwu y: H6 so phai dwoc ndp tryc tiép tai OCS bdi Bén chuyén nhwong. Khach hang
phai dién day du théng tin vao hé so chuyén nhwong (ho tén, CMND/HC, dién thoai lién
lac, gia va s6 cb phan chuyén nhuwong...)
2. B6i véi Cé déng la phdp nhan:
o Khach hang dién vao cac gidy t& sau:
- Pon dang ky chuyén nhwong cb phan (03 ban)
- Hop ddng chuyén nhwong cb phan (01 ban)
o Khach hang xuét trinh cac loai gidy t& kém theo nhw sau:
- Ban photo ¢dng chirng Gidy phép dang ky kinh doanh (01 ban)
- 86 cb déng hoac Gidy xac nhan s& hiru Cb phan (ban gbc)
- Gidy uy quyén hop phap cho nguoi dai dién sé vén chuyén nhwong /nhan
chuyén nhwong
- Gidy gidi thiéu/iy quyén hop phap cia phap nhan va CMND/HC con hiéu luc

(ban gbc) ctia ngudi dwoc gidi thiéu thye hién thi tuc chuyén nhwong
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- Bién ban hop HDPQT hoac HPTV hoac van ban clia nguwdi dai dién theo phap luat
vé viéc mua/ban cb phan
- Ban ké khai s6 tién mua c6 phan, hun vén, lién doanh véi cac doanh nghiép, t6
chtre tin dung khac, chirc vu cia ngudi dai dién phan vén gép tai cac té chirc d6
(néu co)
- Bang can dbi ké toan ndm hoac quy cta phap nhan dén thdi diém gan nhat (néu
la c6 déng mai)
- Cac giay to phap ly khac lién quan dén viéc chuyén nhuong (néu cé)
e Sau khi OCS nhan dwoc hd so hop 1& sé tra lai Khach hang 01 ban “Pon ddng ky
chuyén nhuong cé phan” cé xac nhan ciia OCS
e Luwu y: H6 so phai dwoc ndp tryc tiép tai OCS béi Bén chuyén nhwong. Khach hang
phai dién day du théng tin vao hd so chuyén nhwong (ho tén, s DPKKD/CMND/HC,
dién thoai lién lac, gia va sé ¢ phan chuyén nhwong...)
3. Quy dinh vé Phi va Thué chuyén nhwong cé phan:
e Phi chuyén nhwong: Thu theo tirng hop ddng QLSCD ma OCS ky véi TCPH (cé thé
thay ddi theo tirng thoi ky)
e Thué thu nhap ca nhan: 0.1% tinh theo téng gia tri chuyén nhwong (thu theo quy
dinh ctia Nha Nuwéc)
e Phi phong tda, giai tda c6 phan: 100.000d/1 1an

4. Dja diém nhan hé so chuyén nhwong cé phan:

__ Phong Giao dich
Cong ty Co phan Chirng khoan Dai Dwong (OCS)
Email: admin@ocs.com.vn; Website: www.ocs.com.vn

* Tai TP.Ha Noi: * Tai TP.H® Chi Minh:
Dia chi: Tang 2, S 4 Lang Ha, Ha Néi | Dia chi: Téng M, toa nha Central Park, sd 117-119-121
Pién thoai: 04.37726699 Nguyén DU, Bén The‘mh, Quén 1, TP HCM
i X bién thoai: 08.62906296
Fax: 04.37726763 Fax: 08.62906399

Thoi gian nhan hé so: Tl 8h30 - 11h 30 va 13h30 - 16h30 cac ngay tir thir 2 dén thir 6

B. Thay ddi théng tin nqu®i s& hiru

1. B6i véi C6 déng la cd nhan:
Dé thay dbi théng tin ngudi s& hivu nhw: sé CMND/HC, ngay cép, noi cép, dia chi..., Khach

hang cung cép céac gidy t& co ban sau:
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e Gidy dé nghij thay dbi thong tin (theo mau ctia OCS)
e Sb cb déng hodc Gidy xac nhan sé& hivu C6 phan (ban gbc)
e Xac nhan cta Co quan Céng an vé viéc thay di CMND
e CMND con hiéu lwc, CMND cii hodc ban sao CMND cii (néu cd)
2. B6i véi Cé déng la phdp nhan:
Dé thay dbi théng tin ngudi s& hivu, Khach hang cung cép cac gidy t& co ban sau:
e Ban photo céng chirng Gidy phép dang ky kinh doanh (01 ban)
e Gidy dé nghi thay dbi thong tin duwoc ky béi ngwdi dai dién theo phap luat
e Sb cb déng hodc Gidy xac nhan sé& hivu Cb phan (ban gbc)
e Giy gioi thiéu/Gy quyén hop phap cia phap nhan va CMND/HC con hiéu lwc (ban

gbc) cua ngudi duoc gidi thiéu thwe hién tha tuc thay dbéi thdng tin

C. CAp lai S6 cd dong do bi mat, rach nat

Khach hang cung cép cac gidy t& sau:
e Don dé nghi cap lai S6 cb6 ddng (theo mau clia OCS)
e CMND/HC con hiéu lwc (ban photo va ban gbc dé dbi chiéu)
e S6 c6 déng ban gbc (trwdng hop xin cép lai do rach nat)
e Xac nhan cta Co quan Céng an (trwéng hop xin cap lai do bi mét)

e Gidy t& khac chirng minh Khach hang 1a chi s& hiru s6 nhu: Gidy théng bao tring
dau gia, Hop ddng mua ban OTC, Gidy ndp tién mua Cb phiéu, Ban photo Cb phiéu,

Gidy xac nhan mét sb ctia TCPH... (néu co)

D. Chi tra cd tirc (bing tién/cd phiéu)
1. TCPH tra cé tirc bang tién:

e Dbivoi C6 déng la ca nhan can xuét trinh:
- CMND/HC con hiéu lwc
- S6 cb ddng hoac Gidy xac nhan s& hiru C phan (ban gbc)
- Gidy Gy quyén c6 xac nhan cla co quan cé thAm quyén (néu co)

e Dbivoi C6 ddng la phap nhan can xuét trinh:
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Bén sao Giay chirng nhan dang ky kinh doanh
S6 cb ddong hodc Gidy xac nhan s& hiru C6 phan (ban gébc)

Gidy gioi thiéu/ty quyén hop phap ctia phap nhan va CMND/HC con hiéu luc
(ban gbc) clia ngudi dwoc gidi thiéu thwe hién tha tuc nhan cb tic

Lwu y: Gidy gidi thiéu/ly quyén phai ghi rd pham vi Gy quyén cho nguwdi duoc
gi¢i thiéu (nhan tién mat cia dot trd cb tlrc nao hodc ghi rd tai khodn Ngan

hang noi nhan tién cb tie...)

2. TCPH tra cé tirc bang cé phiéu, Khdch hang muén Iay xdc nhan tra cé tirc:

o Dbivoi C6 ddng la ca nhan can xuét trinh:

CMND/HC con hiéu lwc
S6 ¢c6 ddong hodc Gidy xac nhan s& hiru C6 phan (ban gbc)

Gidy Uy quyén c6 xac nhan ctia co quan c6 thdm quyén (néu co)

o Dbivoi C6 ddng la phap nhan can xuét trinh:

Ban sao Gidy chirng nhan dang ky kinh doanh
S6 c6 ddng hoac Gidy xac nhan s& hiru C6 phan (ban gébc)

Gi4y gidi thiéu/ly quyén hop phap cta phap nhan va CMND/HC con hiéu lyc

(ban gbc) clia ngudi dwgc gidi thiéu thwe hién tha tuc nhan cb tic

E. Mua cb phan ting vén

Khach hang cé nhu cadu mua cb phan phat hanh thém (tinh trén sb lwong quyén mua

Khach hang s& hiru tai ngay chét danh sach) can xuét trinh:

CMND/HC con hiéu lwc

S6 c6 ddong hoac Gidy xac nhan s& hiru C6 phan (ban gbc)

DPon dang ky mua cd phan tang vén

Gidy nop tién mua cd phan tadng vén cé xac nhan ctia Ngan hang noi mé tai
khodn nhan tién mua cd phan tang vén

Luu y: Khach hang co6 thé dang ky mua cd phan trwéc, ndp tién mua cbd phan

sau (nhwng phai trong thei han dang ky mua c¢b phan phat hanh thém)



